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Before proceeding you will need to clear the cookies/cache from your
internet browser or use a browser that you do not commonlyuse.

Chrome:

the three vertical dots

to the right of the URL window.

1. Select History from the settings menu
2. Select History from the sub-menu
3. Clear browsing data

Microsoft Edge:

Click on the three horizontal dots in the
top right corner of the browser page

Select Settings

Scroll down to Clear Browsing Data

Select “Browsing history” “Cookies and

saved website data” and Cached data andfiles.

Wn =

Safari:

Reopen All Windows From Last Session
18 May, 2009

Choose History

Clear History
Click Clear
Firefox:
wBa +§ # E{—
Click on the three hash marks to
the right of the URL window

1. Select History
2. Select Clear Recent History
3. Choose “Everything” from the drop-down menu



Electronic Blue Book (EBB) Student Portal

https://exams.law.emory.edu

The EBB portal has already been
configured with your unique log-in
credentials.

1. The log-in is your Emory student
NetID (ie: JSmith1).

2. The password is your login password
that you use for OPUS.

Authenticate

1 JSmith1

2 Password used for OPUS

BRemember me

Sign in



EBB Student Portal Dashboard

1. The Law Registrar may use this sectionto
provide updates, changes, or additional

information pertaining to exams.
* Be sure to review any messages posted
here.

2. Exams where students submit their answers
through exam software require
downloading of the EBB software.

Click on the appropriate link for the type of
computer you are using and follow all
download prompts.

After completing the download, you may be
prompted to activate the software by entering
the activation code emory24 to finish

the installation process.

3. All web portal exams will be listed and
administered from this section.

4. The exam numbers for all of your
exams/projects/papers will be listed here,
regardless of being administered throughEBB
or other platform.

*  Exam numbers for software exams will auto-
populate in the EBB software.

* Ifyou do not see an exam number for
an EBB software exam, contact Law
Registrar.

Electronic Bluebook Student Portal Main Page

No notifications Exam Software Download

PC Electronic Bluebook

Mac Electronic Bluebook

School Code: emory24

1

@ F24Test.001 - FA24 Practice Exam Web-based 3 (Fall 2024 Exam IDs ): 19542 4

Release: 09/16/2024 11:30 AM EST

Due:09/16/2024 11:30 AM EST
Course Number  Section  Professor
Business Associations 500X 001 Ajunwa
Fall 2024 Test Exams F24Test 001 Admin
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If you have not done so already, you will need to clear the
cookies/cache from your internet browser or use a browser that

1. Loginto the EBB Student Portal you do not commonly use.

Via Electronic Bluebook Student Portal Main Page

No notifications Exam Software Download

2. Onthe main page/ dashboard,

. PC Electronic Bluebook

select the option for your I:>
computer’s operating system.
3. The “ElectronicBluebookSetup” School Code: emory24

file will download. Run the

STl e

Protip: Be sure that you have enough memory on

your device to download the software AND take © F24Test 001 - FA24 Practice Exam Web-based (Fall 2024 Exam IDs ): 19542
multiple exams. (If you are not sure, please check Release: 09/16/2024 11:30 AM EST
with ) Due:09/16/2024 11:30 AM EST

Courses

WView

Course Number  Section  Professor
2 ls Business Associations 500X 001 Ajunwa
Fall 2024 Test Exams F24Test 001 Admin

Mame Status

®. ElectronicBluebookSetup.exe



https://exams.law.emory.edu/
mailto:lawregistrar@emory.edu

PC Installation Process

1. Software exams require the download of the EBB software.
Log into the EBB Student Portal and click on the appropriate
link for the type of computer you are using to begin the
installation process.

@ You will need this information to finish the installation
process so be sure to keep it available for reference.

2. The download file will appear in the bottom toolbar of the
computer screen. Once it has downloaded in full (i.e. there is
not a time status showing) then click on the file to begin.

3. A dialog box will appear stating the InstallAware Wizard will
install EBB with your confirmation of clicking NEXT.

4. The installation will zip through until reaching the EBB
License Agreement. Scroll down through the agreementfor
the NEXT button to become live and proceed by clicking on
it.

5. The installation process will continue and generate adialog
box to FINISH installing.

To fully complete the installation process, leave the Run
Electronic Bluebook now radio boxchecked.

6. To finish installing the software, it will need to be activated.
The Activation pop-up will appear at which time emory24 will
need to be entered and click on the Activate button.

7. Confirm you are using the current version of the software by
verifying the version number in the EBB portal, on the top left
corner of the welcome screen under “Notifications”.

1 In Class

Software

Download

PC Electronic Blushock

Mac Electronic Blushook

ﬂSchoc'i_ Code: Emory24

@ 200.001 - Option B (TH-W)
2 Release: 10/23/2020 10:00 AM EST
Due:10/23/2020 12:25 PM EST

@ ClectronicBlueboo....exe ~ Registrat]

ecock Setup - InstallAware Wizard

sluebook Setup
Tre IrstallAware Wizard vilinstal Electrenic Bluetock on your computer

Click Next to continue

=

Bluebook Setup - InstallAware Wizard

4 «cense agreement

- The following are the terms and condi

Scroll o the bottom of the document to in

Exan 0): 94
ICENSE AGREEMENT =

Whereas, COMPUTEST, LLC, (hereinafier referred to as "Licensor®) develops
proprietary computer programs and sells use licenses for such proprictary computer
programs together with or apart rom accompanying copyrighted material and
documentation, including, but not limited to Electronic BluebookO and the Electronic
Bluebook( Decryption Program (al collectively referred to as the "Software") and
‘Whereas, End User desires to obtain the benefis thereof and, in retun for which, is
ot abidn b o abimtine o s et insnnt o i

Cancel

— P

6 "ueback %
Acfivation

]

Aetiration Cadz |Emorv24

Schaoa Settings Aiivate Cose

PLEASE READ THE FOLLOWING INFORMATION AND
DIRECTIONS

Welcome to the Electronic Bluebook Program. This program will allow
you to type your exam but will disable word-processing macros and
access fo other files when operated in the Blocked Mode, which is the
default mode for the program. If vou have the option to take an exam in
Unblocked Mode, then in that mode you will be able to view other files
on your computer, but you will not be able to import text info your
exam answer.Before proceeding, please insert a disk into your disk
drive if you will be saving a copy of vour exam to a removable
disk.Also, it is recommended that you CLOSE ALL OTHER
APPLICATIONS AT THIS TIME. After clicking OK below, you will
first be asked whether you want to take the test in Blocked or
Unblocked Mode if vour school has chosen this option (if not, then
Blocked Mode 15 automatically chosen for you). BE SURE TO
CHOOSE THE CORRECT MODE SPECIFIED FOR YOUR

EXAM A fter making that choice, you will be prompted to enter your
exar °r, the course name, professor's name, and? course

s 7 MUST ENTER. ALL THE INFORMATION. DONOT
clic Exam button on the next screen until the proctor tells all
stude. egin the exam. The program automatically places your
identification and course information on each page of the exam, and so

B T T P L.

Version 5.2.8 - Emory Law Code

Expires on: B31/2]




MAC Installation Process

1.

Software exams require the download of the EBB software. Log
into the EBB Student Portal and click on the appropriate link for
the type of computer you are using to begin the installation
process.

The download file will appear in the bottom toolbar of the computer
screen. Once it has downloaded in full (i.e. there is not a time status
showing) then click on the file to begin.

A dialog box will appear stating the EBB Installer will install EBB
with your confirmation of clicking NEXT.

EBB will request a destination for the install file to live on the
computer, either the default or a different location can be selected.
Click CONTINUE when you have made the choice.

EBB will alert you to the amount of space the program will
consume out of your computer storage/memory which is minimal,
proceed by clickingINSTALL.

You may be prompted to enter your computer log-in credentials to
authorize the installation process to continue.

A confirmation of a successful installation will appear and you may
close the dialog box.

Once clicking on close, you will be prompted to select whether you
will Keep or Move to Trash the installation files—it does not matter
which you select as neither option will affect the performance of the
software.

After installing the software, go to theFinder icon, locate
Applications folder and click onthe EBB icon.

10. To finish installing the software, it will need to be activated. The

Activation pop-up will appear at which time emory24 will need to be
entered and click on the Activatebutton.

11. Confirm you are using the current version of the software by

verifying the Version number on the EBB web portal welcome
screen.

In Clasa Software Download

PC Electronic Bluebook

Mac Electronic Bluebook

100,001 - Optien C
Release: 09/25/2020 02:27 FM EST
Due:12/31/2020 11:59 PM EST

200.001 = Option R (TH=E)
Release: 10/23/2020 10:00 AM EST
Due:12/31/2020 11:59 FM EST Or 0:10 ho

3 @ Install Electronic Blusbook a

Welcome to the Electronic Bluebook Installer

You will be guided through the steps necessary to install this

Introduction
software.

first.
1AM AT - Aededae ® |I
School Code: E' oy24
hitos:jemery.abbaxams net Sivdent!Saftware/ElecironicBiuabank-3. Dupkg
® FElectronicBlue.. phg
Continue
w Install Electronic Bluebook - ‘@ Install Electronic Bluebook =}

Select a Destination

Select the disk where you want to install the Electronic

Intraduction
Biuebook software.

Destination Select

5

Standard Install on "Macintosh HD"

A This will take 17.56 MB of space on your computer.

Destination Select Click Install to perform a standard installation of this software
hetallation Type on the disk *Macintosh HD"

=
Installing Electronic Bluebook

atroduction
Destination Select

Installation Type

TR

Installer is trying to install new software.

12531 G
500.07 . Enter your password to allow this.
| i User Name: | | 1]
T — l| il !
Password
You have chosen to install this software on the disk
"Macintosh HD"
q
] Change Install Location b CEUUI install Scftware )
q ] q
Go Back Continue Go Back install
)
------ e— = —
_
w Install Electronic Bluebook a 8 @ Install Electronic Bluebook & @ Welcome
The installation was completed successfully. Do you want to move the “Electronic
QN T metookinstaller tn G Timstz PLEASE READ THE FOLLOWING INFORMATION AND DIRECTIONS
. To keep this package in its current location
Introduction Introductic [ 1% e £
Destination Selact Destinatiol
installation Type Installatior Keer SIS Welcome to the Electronic Bluebook Program. This program will allow you 1o type your
wstallation Installation — disable word-processing macros and access to other files when operated in the Blockg
the default mode for the program. If you have the option to take an exam in Unblocked
Summary The ir Summary

1 Was st

The software was installed.

Joryte Map Drive

Electronic E
Bivebook )
w q
s O "
i ;
FaceTime Find My Firefox

The installation was successful.

The software was installed

Activation

Activation Code !I

Activate

mode you will be able to view other files on your computer, but you will not be able to if
exam answer.Before proceeding, please insert a disk into your disk drive if you will be
your exam to a removable disk.Also, it is recommended that you CLOSE ALL OTHER |
THIS TIME. After clicking OK below, you will first be asked whether you want to take th
or Unblocked Mode if your school has chosen this option (if not, then Blocked Mode is
chosen for you). BE SURE TO CHOOSE THE CORRECT MODE SPECIFIED FOR Y(]
making that choice, you will be prompted to enter your exam identifier, the course nam)
name, and? course number. YOU MUST ENTER ALL THE INFORMATION. DO NOT ¢
button on the next screen until the proctor tells all students to begin the exam, The pro
places your identification and course information on each page of the exam, and so it i
you to type that information on each page of the exam.When you complete your exam|
Exam button, and the exam will be saved to your disk and, if the program is communic]
school's computer network, your exam will also be saved to the network. Do not exit thy
ENTIRE exam is finished, because once you exit the program you will not be able to e
answer because the answer is saved in an encrypted format. After exiting your exam, |
prompted to remove the disk from your computer if you saved to a removable disk. Aftg
disk, click OK. Please note that the program will be automatically backing up your exar]
period.In the event a technical error occurs with your computer, please follow your schy
for finishing the exam. If you experience a problem, it should be possible to return to
and complete it or recover the previously typed portion.

Goor '~ ~n your exam,

11

Version5.2.8- EmoryLaw

Continue

iz




EBB EXAM
SOFTWARE

Taking your exam in the downloaded software installed
as an application on your computer




EBB Exam Software

An “unblocked” exam means the internet, eBooks, digital files, etc. are accessible.
A “blocked” exam means NO internet, eBooks, or digital files, etc. are accessible.

1. Launch the downloaded EBB software and enter
your EBB username when prompted.

ﬂ Your EBB username is your Emory NetID that 1
you used to log-in to the EBB Student Portal.

Click on GET EXAMS or DOWNLOAD EXAMS
! to proceed. DO NOT click on Skip.

Lsername

2. Select the course name from the drop-down menu
that you are scheduled totake.
All other fields will auto-populate. For paper exam
packets, be sure to confirm the multiple-choice
questions are accurately reflected before entering the

rompiete the follvang iefomatian and <hck subee whike

oonneczad i the nternet

JSmith1

exam!!
| Do NOT manually type information into the fields. 2 Fase prowo T Fokowng mverancn
3. Once you have begun the exam, provide Foxten Bl el
answers on the appropriate response tabs— e o 0
essay or multiple choice questions. All 3
answers/responses must be recorded in e .
the software and not on a separate Coure Ci Precaches
document. )
Wumbar of Essay Ouestons
it oof Multipls Choice Crueshons i

4. Depending on the length of the exam, the Timer will
turn when the remaining 5 minutes of the
allotted exam time and will turn red when a full
minute past the allotted time period has expired.

5. When it is time to complete the exam, click on
the Finish Exam button.
After clicking Finish Exam, you should be
presented with a “green screen” confirming the
successful submission of your exam. If you do not
receive a green screen, then go to the
Troubleshooting a Yellow Screen for further
instruction.

Exams will not be available in the software until 5
minutes before the official start time. Until that

® time you will receive a message stating “No
exams are currently available”. Starting the exam
before the official time is an honor code violation.

Electronic Blugbook <= a X

Exam Quesion1 Question? 5

[ 5§ > B ] i @l | = & ‘
Info § EINISH Exam | ! $ | ket ‘ D .[ Q 7 N ¢ el H & 3 '“
| Info ' Shortc.. ' Spell . | SPLIT | ADD QUESTION  Spell Check | Bold ltalic Underfing | Undo Redo | Cut Copy Paste Bullet Section Paragraph
&G 140 g s
Line Count = :
g .
3 PRACTICE EXAM
Page Number
i i, 35 . ;
Please read all the following instructions before beginning the exam.
Cursor Column This exar consists of FOUR pages, including this cover sheet. Without tuming the page, please be sure your
i exam is completc,
\Woid Courd You have a magimum of one hour to take this exam, If you finish early, you are encouraged to read and to edit
i your answer, The exan consists ol 12 multiple choice, 13 shott answer, and | essay question for a total of 100
points. The ward limit is indicated at the beginning of the question; it is generous, and (ext exceeding 1t will not
Selectad Words Count be graded. The point value and suggested time allocation for the question is indicated ai the start of the
" question, Be sure to proof-read your answer.
All exam takers must sign the honor code below using an exam number and place it at the top of each exam
Character Count page. This exam is for personal and educational use only; any distribution of it will be treated as a Professional
0 Conduet Code violation,
Tiner You may use your casebook, notes, and any outline you generated. in whole or in part, for the exam. All other
10042 4 ‘ materials, mcluding hard copy and downloaded commercial or internet materials of any sort, may not be used;
they may not be icorporated into your ouflines,
! You only need to tefer to cases or other pages of the book when it is helpful in establishing a point, You should
ol providz citations for every proposition. You w bbreviations, but please be sure {o define them.
Should you feel that you need (o make an assumptio
' By entering this exam, | acknowledge that in this, as
= Exit Electronic Blushonk
Status Page Words Character



Troubleshooting a “Yellow” screen

This is a result of an internet disruption. Once internet is restored
proceed with the steps below. All work entered prior to clicking on
“Finish Exam” will be captured and can be recovered.

1.Click TRY NETWORK SAVE AGAIN. Proceed to step 2 if this
does not work.

2.Click EXIT ELECTRONIC BLUEBOOK. The page should refresh

to a web browser page where you can upload a file, click BROWSE.

Click the SUBMIT button. The student should receive a
SUCCESSFUL confirmation message when uploading the exam on
the web browser page.

If this does not happen, then open a new email
correspondence to send to and
follow the steps in #3.

3.Navigate to DOCUMENTS->EXAMS FOLDER->2024->locate the
exam folder—> attach to the email.

ﬂ If there is not an EXAMS folder here, then...
For PC: Navigate to the C: Drive on the computer->Program
Files (x86)>EXAMS folder>2024->Locate the exam and
attach to email. This is a sample of what the file format will
look like:

ﬂ For Mac: Go to Folder->type ~/Library—> Application Support
folder->EBB folder

Students emailing the exam will not receive a confirmation
message, only an email should we not receive their exam

Electronic Bluzbook was unable to automatically upload your exam
You can retry by clicking the ‘Try Network Save Again' button
OR
Electronic Bluebook will open your default web browser
to a webpage you can manualy upload your exam when you exit

Try Mebwork Save Again

Ext Electronic Bluebook

Completed!



mailto:lawregistrar@emory.edu

EBB SOFTWARE PRO TIPS:

Once you are logged in, select the exam you are sitting for, the other information
will auto-populate. If your exam has multiple choice, verify that the number of
multiple-choice questions is listed properly on the EBB login screen.

DO NOT SHUT YOUR LAPTOP during the exam as this will cause your exam to time-
out. You can click on the HIDE button located within the software to disguise your

screen.



WEB PORTAL
EXAMS

Taking your exam located in the EBB Student Portal

N\



Web Portal Exams

Student Exam Page
1. Imposed Time Limit—a professor will set a window of time in s o P A - |
. . . . O - = am View - Google rome —
which a web portal exam is available and when the submission Exam Mode Demo 200.001  Marshall FrasEreT et e S TR a e 2

deadline is. Professors can also narrow the window in which the
exam must be submitted.

*  For example, a professor is allowing 24hrs. for the exam to be
accessed by you at a time that is convenient for your schedule, but » =
once you access the self-scheduled exam you will only have 3 hrs. in gEﬂm? Option B (TH-W)
which to submit your responses.

PRACTICE EXAM |

Please read all the followms instructions befors begmming fhe exam.

This ssxam consists of FOUR pages, including this cover sheet Without tumming the paze, plaase be sure your ssam is complete

ead and to adit vour snswer. The
peints. The word Limst 1s imdicated at

i not -
st - the, atart: o this gusstie: Fle s to prodf e

=lloeation for the quastion
in
ATl sycam takers must sign the honor cods balow nsing an axam mimber and placs it ot th ksl

Axam Aveilahlae: 19323;2[:2,:' 10-00 AM EST parsomnal and educational use only; amy distribution of it will be traated s a Professional Conduc i =g 3 L]

You may use vour casebook, notes, md suy cutline vou generated, i whole or in part, for the sxam. All other materials, mcluding
hard copy =nd devmloaded commercial or tntemet materials of @y sort, may not be wsed; they may not be mcorporated mte your
orthnes.

| IMPORTANT: The official deadline for the exam is whichever

* deadline—submission deadline or imposed time limit—comes first.
For example, the submission deadline is 11:59PM and you
accessed the exam at 10:00PM, the exam is due by 11:59PM

Exam [ue Date: 1273172020 11:55 P EST

You caly need to refar to cases or other pages of the beck wh
citations for every proposition. You may use abbreviations

it is helpful in sstablishing a point. You should not provide
pleass be sure to define them.

- b e . ; z : i Sheuld vou feel that vou nead to make an assumption to answer 2 question. pleass indicate it in vour answer.
Time From Checkout: 0 hours and 10 minutes |

L By entering this axam, I ackmowladge that in this, as in all other Law School activities, I 2m bound by the Emory Law School
Profazsional Conduct Code.

N—_A

despite time remaining for the imposed time limit. Click to access maltiple cholce 3 PART I: MULTIPLE CHOICE (15 minutes, 2 pts. per
answer)
2. In order to start the exam and see exam questions, click on . e 3
the View Exam button for a pop-up window to appear
dispking the exam. — : i e b
. You may need to disable any pop-up blockers you have turned on in b o B FEIE in Aiibaked Fle s ks 1T T
your internet browser. it & b i A s .
3. All multiple choice or true/false answers will be entered on the e et e A g Multiple Choice Answers
MC answer grid located under the Click to access multiple . _ ks Mesieipie cnotce are ssved as you Click hem You will receive % gresn checkma on -
choice hypel’llnk Exam Files EEE-:-T‘l]_:It-lE!'.I. ;::; 12 2:—;121;:01_ can exit and come back to your multiple choice until w vidg
After entering all of your answers into the MC answer grid, BE SURE ) 3
to click on the Finalize Multiple Choice button. esies o dermlid Question 1. AcA BoB coc DoD EoE
L P3IER L0 Lo Question 2. -Ner-% BOB coc Do EOR
4. Essay responses will have to be constructed in Microsoft Word Question 3. aca Bes coc Dep o
and uploaded separately. A professor can limit or expand the gt = BB e PP BE ©
number of files you are allowed to upload. There are 3 options a You cap submit 3s many separate files as required. [|Ouestion 5. aAca mem o pop EE O
professor can select from: If you wish to replace a file, First remove it From [ 2U€Stion ©. am BB ee DR s
+ One time only—you can only upload 1 file, one time despite if it is the e Diles- ek Question 7. AcA BB coc pep EOR ©
wrong file or if you notice an error and regardless of if the deadline 4 Question 8. AcA BoB coc D=D ECE <
has expired or not. Choose £ile to aplo Browse Question 9. AcA BOB coc DoD EsSE o
Question 10. ACA BCB CcoC DoD ECE
. Replacement_ filg—you can swap out the. origina_\l file with a Subesiy Fean Question 11. Aca — P . S—
replacement file if need be until the deadline expires.
Question 12. ACA BCB coC DoD ECE
* Multiple Files—you can submit as many files as needed and each file ﬂ By
will be delivered to the professor until the deadline expires.
= 2015 CompuTes Ax SEEIT EEE PO







FAQ

1.How do | access my exams? If you are taking an exam in EBB software, you must launch the program from your computer. Your NetID is your username. If you are taking
a web-portal exam, log into https://exams.law.emory.edu with your single sign on information.

2.How can | view the web portal exam questions at the same time | am trying to answer them? The web-based exams will allow you to view the exam
simultaneously with the screens needed to input your answers by either minimizing screensto be side by side or toggle between each page.

3.1 receive a “403 error” when | try to go to the https://exams.law.emory.edu website? You will need to clear the cookies and cache (internet browsing history) from the
browser you are using. Close the browser and relaunch.

4.Canl download the EBB app as | am about to start my exam? No. You should download/install the software atleast24 hoursin advance of your exam to ensure you do not
encounter any technical difficulties.

5. I had a previous version of EBB exam software on my computer, but | installed the newer version. When I click on the icon I saved to my toolbar, EBB it errors
outand closes? Though you installed the new version, it does not necessarily update the shortcuticon saved on your toolbar. Delete the icon and then re-add the shortcut.

6. | lost internet connectivity while taking my exam in the exam software. What do | do? The EBB software is designed to continue operating without internet while taking
the exam. The internet is only needed to enter the exam and to submit the exam. If you are unable to regain internet connectivity when it is time to submit, go ahead and
submit anyways because the file will be saved to your hard drive with a time stamp of when you tried to submit. The file will be saved as an encrypted file and will need to
be emailed to the Law Registrar—contact lawregistar@emory,edu for further instruction.

7.1 was in the middle of my EBB software exam, and it crashed, how do | get my exam back? Relaunch EBB and you should be prompted with a message
stating you have an exam open that wasn’t properly submitted and if you like to recover your session, please see an exam proctor, or the registrar in room
G114a.

8.My web portal exam was multiple choice only. When | finalized my answers, | received a message stating my exam would be marked late, but | was still
within my allotted time? The self scheduled exams are built to recognize an uploaded file as a final submission even though the exam is only multiple choice. You may
disregard the message so long as you were still within the allotted time. If you exceed the allotted time, then be sure to click on the FINALIZE and SUBMIT button for all
of your answers to be recorded. Otherwise, answers entered after the time expired may not be counted inscoring.



FAQ Continued

9. lentered my multiple-choice responses in the web portal and left the page or the page timed out! So long as the time has not expired, your answers should be
saved and returned to without incident.

10. The portal web page timed out and | had to log back in which used some of my time. The web portal is a secured site like Amazon, or your bank would be. If
the web page sits idle for 17 minutes, then it will time out and log you out for security purposes, much like Amazon or your bank would do. To keep the webpage
current, a simple movement of the mouse within the 17-minute window will keep you logged in. Otherwise, you will be logged out and required to log back in when
it is time to submit your responses. If working on multiple choice and the webpage times out, your answers will be saved from the point you timed out.

11.For the EBB Exam software, if you have a computer that was purchased in a foreign country, you may need to adjust your Language & Region settings
for the software to install correctly:

View the System Locale settings for Windows

Click Start, then Control Panel
Click Clock, Language and Region
Windows 10 or Windows 8: Click Region Windows 7: Click Region andLanguage

Windows XP: Click Regional and Language Options The Region and Language options dialog appears.
Click the Administrative tab or “Advanced” button

"a. On Windows XP, click the Advanced tab
b. If there is no Advanced tab, then you are not logged in with administrative privileges.

4. Under the Language for non-Unicode programs section, click Change system locale and select English language.
5. Click OK

6. Restart the computer to apply the change.

SANSES



Glossary

Anonymous Exam ID: A five-digit number assigned at random each semester to ensure anonymity and reduce

grading bias during the final exam process. Note: this number must not be shared with faculty as that will void
anonymity.

Conflicts: Two or more exams that are scheduled to start within a 24-hour time frame.

EBB Student Portal: The exams website (exams.law.emory.edu) where students can locate their anonymous
exam ID number, take practice and web portal exams, and download the EBB software.

EBB Software: Software application downloaded from the exams website.
Exam Modalities:

Scheduled vs. self-scheduled exams: (when is the exam taken?)

Self-Scheduled: Exams where the student chooses when to start within a time frame set by the instructor.
The instructor determines the length of time students have to complete the exam. However, once the exam
is started, it must be completed within the allotted time allowed for the exam. (i.e. The instructor allows
students from Monday morning at 8 am until Friday at 5 pm to take the exam. Once students download
the questions, they must upload their answers within 3 hours or by 5 pm on Friday, whichever comes first.)

Scheduled: Exams taken on the same day at the same time for all students.



Glossary cont.

Web portal vs. Exam Software (how are answers submitted?)

Web portal: Exam answers submitted through upload via the EBB exam portal. Answers should be
submitted in Microsoft Word or PDF unless otherwise specified. MAKE SURE TO SAVE YOUR WORK
OFTEN WHILE COMPLETING THE EXAM. You must retain a time-stamped, unopened copy of your
answers until the end of the exam period.

Exam Software: Exam answers written and submitted through the downloaded EBB software.

Questions available online vs. Hard-Copy only (where is the exam taken?)

Questions available online: Students may access the exam questions from anywhere, whether in the exam
software or through the web portal (will coincide with where the exam answers should be submitted). All
copies of exam questions must be destroyed upon completion of the exam. Failure to do so constitutes a
violation of the honor code.

Hard-Copy only: Students must come in to the building to pick up the exam questions. They must sign
them out and sign them back in when finished. Retaining a copy of the exam questions in any format
consitututes a violation of the honor code.




Glossary cont.

Open Book vs. Modified Open/Closed vs. Closed Book (what materials can | reference during the
exam?

Open Book: The use of hard copy and digital materials is permitted and access to the internet is
unrestricted.

Modified Open/Closed: The instructor determines what materials may be consulted during the exam. Any
materials consulted other than those deemed appropriate may result in a failing grade.

Closed Book: The use of hard copy and digital materials is prohibited and access to the internet is
restricted.
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